	Approved by GB 


	Date:       March 2025

	Signed by Chair 


	Signature: [image: image1.emf]

	Due for Review 


	Date:         March 2026


Chapel Street Nursery School 
Admissions policy

Rationale
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We believe that quality nursery education should be available to all children whose parents choose it. We also believe that opportunities for full time care and education should be available for children of parents/carers who wish to work or study.
Aims

· To make provision within our school for children from two to four years who live in Luton or the locality.
· To meet the individual educational needs of children between 2-4 years of age as requested by parents and other agencies
· To ensure that a continuum of education is secured for children from the age of two onwards, through nursery school into statutory education

Objectives 

· To register all requests for places on our waiting lists
· To acknowledge and register on a priority list those children who have or may have special needs or live in exceptional circumstances or who live in public care.
· To balance class groups with particular references to the ages of the children and to those with priority needs

· To work with other agencies, pre-school providers, childminders and statutory schooling providers to secure firm foundations of learning

Arrangements for admission
Our school does not have a catchment area, although the majority of children who attend here live within walking distance of the school. 
Every child who is aged between 0 and 4 years old can be placed on our waiting list. This list contains the name of children in the order in which their parents enlisted. 
We also have a priority waiting list, where children referred by other agencies because of specific educational, medical or social needs are placed. Multiple birth children are also on this list as are looked after children. Children who have been placed in the local Women’s refuge will also be offered an immediate place if we have the space, on a temporary basis. 

We will sometimes give full time places to families where it is considered in the best interest of the child to be in nursery each day/all day. This may be a short or long term placement, depending on the need of the child and the family. This would be decided by a staff discussion and the decision ultimately made by the Headteacher. 

Our largest intake of 3 and 4 year olds tends to be in September. We firmly believe in settling new children into our school gradually and carefully, and will plan visits, (including home visits where possible), staged intakes and discussions with parents to enable us to get to know all the children as individuals. Two year olds tend to start throughout the year. We will try to arrange home visits for these children, have discussions with parents and give each child a settling in period.  
We offer a continuum of educational provision on site for children aged 2 to 5 years of age with classes called Butterflies, Caterpillars, Ladybirds and Honeybees. Sessions run from 9am till 12 midday, or 1-4pm. 
Parents have a choice of these sessions for their child, places permitting. If a suitable timed session is not available, the parent will be offered another, and the original place will be offered to another child on the list.

Parents are also able to purchase a place for any hours they would like to use over and above the funded 15 hours a week (ie 5 sessions) which are provided. Some two year old children are entitled to funded 15 hour (5x3 hour) sessions each week, depending on their circumstances.
Some two and three year old children are entitled to funded 30 hour (5x 6 hour) sessions each week, depending on their circumstances. 

All children are able to stay to any sessions between 8am and 4pm, five days a week, providing spaces are available and if their parents are able to pay. This includes our breakfast club wrap around.
The minimum amount of time we will take children for is 6 hours (2x3hr sessions) a week. This is because the fewer hours they do, the more difficult they will find it to make friends, get used to the routine and settle in.
We aim to ensure that our school is as financially viable as possible, so we will endeavor to fill every place at all times, by offering unused hours to families on the list until we are full.
To this end, nappies and baby wipes will need to be provided by parents and meals and lunchtime care will be charged for where it falls outside a childs funded hours.
Arrangements for internal admission from Nursery 1 to Nursery 2
We anticipate that transitions to nursery 2 classes will occur in September so that children complete the nursery 1 curriculum before spending their final year before reception working to the nursery 2 curriculum.

Each term, the room leader from Butterflies and Caterpillars meet with SLT to discuss whether any of the children are ready to move up before that time. Children considered ready to move up early will:

· Be 3 years old.

· Be on track in the majority of the 7 areas of learning but especially the 3 prime areas (communication, physical and personal, social and emotional).

· Be fully supported by their parents.

A process will be put into place to aid the transition from nursery 1 to nursery 2 which includes:

· A meeting with parents

· A series of visits to their receiving room

· Visits from their new keyworker/room leader
Admission criteria
· We will maintain the ratios of each class. 

· Butterflies and caterpillars are classes for 2 and 3 year olds. The ratio is 1:5, with a maximum of 20 in each session.

· Honeybees (max 32), Ladybirds (max 32), are classes for 3-4 year olds. As we have a qualified teacher working directly with the children, the ratios can be 1:13 although we do stick to a 1:8 ratio as much as possible. 
· As most of the places that become available in the rooms will be in September, we envisage that is when our greatest intake of new children will be

· This will mean a mixture of new children starting at the same time and we will need to be sure that they all settle in well.
· All outstanding debts with the nursery must be paid in full before registration of siblings. 
Priority List

1. Children referred by other agencies-social care, Health visitors etc

2. Children with a brother or sister already attending

3. Children with a severe and complex special need who need a resourced place and are not already in a nursery setting (up to a limit of 24 places)*
4. Children with an Education and Healthcare Plan*
5. Children of staff who work here

6. Children who will attend for more than one term before starting school
7. Children who do not already have a place in another nursery
8. All other children
*when the nurseries 24 funded spaces for children with severe and complex needs are full, it will be at the discretion of the Head teacher and SENDCO to accept additional children. 
Where a child who is resourced requests a full time place, this will be looked at individually. Where parents are working, we will endeavor to allocate the child a full time place. Where parents are not working, the parents and SENDCO must agree that the child is ready for full time and resourced spaces must be available before this can be agreed. 
We reserve the right to refuse a place or take away a place at the discretion of the Governing Body or Senior Management of the school.
March 2025
